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Where possible, applicants are asked to download grant aid application forms from www.fermanaghomagh.com/council_online/grant_aid. Once completed, these forms should be returned by email to grants@fermanaghomagh.com
If you are unable to submit online then the completed application form should be returned in a sealed envelope, clearly marked Grant Aid Application to: 
NAME OF GROUP/INDIVIDUAL: 

                           CLOSING DATE:    WEDNESDAY 30th SEPTEMBER 2015 @ 5pm
PLEASE NOTE THAT INCOMPLETE APPLICATIONS OR APPLICATIONS

RECEIVED AFTER THE CLOSING DATE AND TIME WILL BE DEEMED

INVALID AND WILL NOT BE CONSIDERED

Applicants should be aware that the information provided in this grant aid application form could be disclosed in response to a request under the Freedom of Information Act 2000.  Should you consider that any of the information supplied is confidential in nature this should be highlighted and the reasons for its sensitivity specified.  In such cases the relevant material will, in response to Freedom of Information requests, be examined in light of the exemptions provided for in the Freedom of Information Act.


(for office use only)
Ref number                                                                Date and Time          



                           

 Application Received
RECEIVED:     FORMCHECKBOX 
    Constitution    
  FORMCHECKBOX 
    Insurance*  

   FORMCHECKBOX 
    Child Protection
Available Grant Streams:

The following Fermanagh & Omagh District Council grant streams are currently open for applications.  Please indicate the stream to which you are applying to by ticking the relevant box: 
Please note: A separate application form must be completed for each grant stream applied for.

 FORMCHECKBOX 

Arts, Culture & Heritage 





 FORMCHECKBOX 

Community Services (General Grant Aid)

 FORMCHECKBOX 

Community Services (Project Development)

 FORMCHECKBOX 

Festivals & Events (Small)


 FORMCHECKBOX 

Festivals & Events (Large)


 FORMCHECKBOX 

Good Relations 


 FORMCHECKBOX 

Sports Development & Recreation (Small)

Please tick only one grant stream
For more information on the grants please refer to FODC Grant Aid Code of Practice and Guidance for Groups. 

Please note that details of all groups who receive Fermanagh & Omagh District Council grant aid will be recorded on the Government Funding Database. 
Application Form
Please write clearly in black ink or type.

SECTION A:  Tell us about you or your group

Question 1

(a) Name of organisation/applicant.

(b) Name of contact person.

(c) Position held in organisation. (if applicable)
 

(d) Full postal address for correspondence.


Postcode: 
(e) Is this address (tick one box only) 


Your group’s office
        Your home address            Your work address


Please specify the address of your organisation/group/activity (if different from 
Correspondence address): 

 



Phone: Daytime: 




 Evening:

             Fax:





Mobile:

E-mail address



Is your group/organisation registered with the Charity Commission for Northern Ireland? 


Yes




No

If Yes, please provide your Charity Number  

If No, you must commence the registration process.  

Please Note: 

It is compulsory for all charities in Northern Ireland to apply for registration. This is irrespective 

of size, annual income or whether the organisation is registered with HMRC for charitable 

tax purposes. Some organisations that meet the definition may not previously have thought 

of themselves as charities. An organisation must apply for registration as a charity in Northern 

Ireland if: 

· it has exclusively charitable purposes;

· it is governed by the law of Northern Ireland; and

· it has control and direction over its governance and resources.

There are no exceptions or exemptions to applying for charity registration. This is important for 

public trust and confidence and to ensure that all charities are effectively regulated.
            Please tick this box if you do not wish these details to be openly available within

             Fermanagh & Omagh District Council’s Community Register. The FODC Community 
             Register is shared with relevant third parties. 






Please tick this box if you do not wish to receive the community newsletter or

information bulletins relating to FODC business. 
Question 2
What type of organisation are you? (please tick appropriate box)


Unincorporated club or association             


Company limited by guarantee


Company limited by shares


Recognised charity/trust

Other, Please specify

Question 3

(a) How many people are involved in running your group (if applicable)?


Committee members 

Volunteers /Coaches (unpaid)


Paid staff: Full time

Paid staff: Part time

(b) Please estimate the total number of voluntary hours 

each week that contribute to the running of your group

(c) Does your group own their own premises? Or;
      Yes

No
       Does your group maintain premises?




        Yes 

No 
Question 4

(a) What are the main activities of your group and/or what services does your group 
      provide?


(b) Please provide your group Charity Number and VAT Registration Number if applicable. 




If you are Vat Registered, please record  your VAT Registration Number here:

Financial Details

Question 5
(a) Any grant payments will be made directly into your Bank/Building Society Account –

Do you have a group Bank/Building Society Account? 

Yes    


No 

(b) How many people have to sign each cheque for a withdrawal from this account?

Question 6
Please give details of your most recent annual accounts (if applicable). 
	Accounts for year ending
	Date:                      

	Total (gross) income
	£

	Total expenditure
	£

	Profit or Loss for Year
	£

	Savings

(reserves, cash or investments)
	£


If Annual Accounts are not available please provide a statement of Financial Position 
signed by two office bearers.   
Please outline what the reserves, cash or investments are held for:  

(Please attach your reserves policy if you have one)

Question 7
In order for Fermanagh and Omagh District Council to meet its obligations regarding 

State Aid, it is essential applicants provide details of all grant aid received over the past 

three years (not just from Council’s).  Please itemise in the table below all funding received 
by your group over the past three years.
For more information please see Appendix 6 of the FODC Grant Aid Code of Practice and

Guidance for Groups

	Funder
	Total amount of grant aid


	Date received

	E.g. Rural Development Programme
	£5,000
	01/01/2015

	
	
	

	
	
	

	
	
	

	
	
	








Cont. on a separate sheet if necessary
SECTION B:  Tell us what you need funding for

Question 8
What is the name of your project? 
	


Question 9
(a) Please provide a brief description of your project/activity (Maximum 250 words):
	


(b) Please provide a detailed programme of your planned activities with expected 

     numbers attending and dates. (Additional sheets may be attached if necessary).  

     Failure to provide details on your programme could have a negative impact on 

     your funding allocation.    

DATE(S) OF PROJECT / ACTIVITY   _____________________________________

	ACTIVITY
	DATES/
TIMES
	PERIOD OF

 ACTIVITY (weeks)
	NOS ATTENDING/ PARTICIPATING

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(c) How do you know there is a need for this project and what steps has your 

       organisation taken to promote your project within the community?



(d) If your project is set up to work with a specific group of people tell us why?


Question 10
Please detail how this will benefit the Fermanagh & Omagh District Council area and 

meet the Council’s corporate objectives.  Applicants should also detail how their 

project will meet the specific objectives of the funding guidelines and policy 

requirements.



Question 11
EXPENDITURE

(a) Tell us how much money you need for your project and give us a breakdown of 

what the money is for (include VAT if you are not VAT registered). 
	Item or activity
	Total Cost
	Requested 

amount

	
	£
	£

	
	£
	£

	
	£
	£

	
	£
	£

	
	£
	£

	
	£
	£

	
	£
	£

	Totals
	£
	£


This table can be expanded to include additional items/activities. 

INCOME

(b) Please provide a breakdown of the anticipated sources of income for this event / 
        project  including requested funding from Fermanagh & Omagh District Council.

	Source
	Income

	
	£

	
	£

	
	£

	
	£

	
	£

	
	£

	
	£

	Totals
	£


Question 12
Are there any special circumstances you would like to let us know about in relation to 

your project?


Question 13
How will you measure the success of the project/event and the achievement of its aims 

and objectives?


Question 14
Have you applied for or are you currently in receipt of funding for your project from any other funders? (Please tick appropriate box)

Yes



No  
If yes please complete the following table:
	Application/Project/
Event Title
	Name of Funder
	Amount £
	Applied for & Date Confirmation Expected
	Awarded

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Note: - Fermanagh & Omagh District Council may seek evidence of letters of offer at a later point.
DECLARATION:

I confirm that, to the best of my knowledge and belief, all the information in this application form is true and correct. I understand that you may ask for more information at any stage of the application process.

Signed: ________________________________________________________________________
(If submitting electronic, please type name)

Name (BLOCK CAPITALS): ________________________________________________________
Position in Organisation: ___________________________________________________________
Please note the application form must be signed by either the Chair / Vice-Chair of the organisation. 
Checklist - TO BE COMPLETED BY ALL APPLICANTS                              

I have answered all the questions on the form.
The Chairperson, Vice Chair, Secretary or Treasurer of our group, who is different 

from the main contact, has completed the box with the date my group adopted 

the constitution (Question 8).

I have enclosed all the essential documents as set out in the guidelines for the 
Grant streams applied for:
A copy of our constitution or set of rules, (dated and signed as ‘adopted’).
It is our intention to retain this information on file and you should not have to produce this in future

Years unless there is a change to the Constitution.


        If you have previously submitted your Constitution, please tick here.


Copy of Child Protection Policy (if applicable)


        If you have previously submitted your Child Protection Policy, please tick here.



Statement of Financial Position (if applicable) (see Question 6)



Reserves Policy (if available)


Copy of Entertainment Licence (if applicable)

Evidence of Public Liability Insurance (if applicable)

Evidence of Employers Liability Insurance (if applicable)

Completed Monitoring Form (see attached)

SECTION C: Training Needs
Would you be interested in receiving additional support towards training needs within your 

group?

Yes 


No 

If yes, please detail the type of support your group would require to assist the Council in
identifying training needs to inform service delivery. 


SECTION C

SECTION D: 
Fermanagh and Omagh District Council

Equal Opportunity Monitoring Sheet

Data Protection: In accordance with the Act, you should be aware that the information which you give us on this form will remain anonymous and will be used for the purpose of Equal Opportunity Monitoring only, and not for any other purpose.

Fermanagh and Omagh District Council is committed to achieving fairness and equality. 
We want to operate a grants call which is responsive to different community needs. We want this policy to be accessible to all eligible organisations.

In order to achieve this goal, we need your help. One of the most important ways of doing this is by monitoring the groups who apply to this call, and the results of their application.  The information provided will be used by Fermanagh and Omagh District Council to assist us in complying with our statutory duty under the Northern Ireland Act 1998.

Fermanagh and Omagh District Council

Equal Opportunity Monitoring Sheet for Groups

Will the proposed group be directed towards, or promote the interest of, one or more of the following Section 75 Groupings?

1. Persons of Differing Religious Belief:   Yes (
No   (
If Yes, will the focus be on all (, or any of the following?

Roman Catholic     
 (
Baptist   

(
Buddhist    

(
Presbyterian           
 (
Muslim   

(
Sikh    
     
(
Church of Ireland    
 (
Hindu    

(
Baha’i        

(
Methodist              
 (
Jewish  
 
(
Other         

(
2. Persons of Differing Political Opinion: Yes  (       No  (
If Yes, will the focus be on all (, or any of the following?

Nationalist

(
Unionist


(
Other

(
3. Persons of Different Racial Groups: Yes  (       No  (
If Yes, will the focus be on all (, or any of the following?

White


(
Black (Other)

(
Mixed ethnic group
(
Bangladeshi

(
Chinese

(
Pakistani

(
Black African

(
Indian


(
Other


(
Black Caribbean
(
Irish Traveller
(
4. Persons of Different Age: Yes  (       No  (
If Yes, will the focus be on all (, or any of the following?

0-15
(
16-29
(
30-44
(
45-59
(
60-74
(
75+
(
5. Persons of Different Marital Status: Yes  (       No  (
If Yes, will the focus be on all (, or any of the following?

Single (Never married)
(

Divorced
(


Married


(

Widowed
(
Separated


(

Co-habiting
(
6. Persons of Different Sexual Orientation: Yes  (       No  (
If Yes, will the focus be on all (, or any of the following?

Heterosexual

(

Gay or Lesbian (Homosexual)
(
Bi-sexual

(



7. Persons of Different Gender: Yes  (       No  (
If Yes, will the focus be on all (, or any of the following?

Male

(
 Female
(
Transgendered People
(



8. Persons with a Disability: Yes  (       No  (
Under the Disability Discrimination Act 1995, a disabled person is defined as a person with “a physical or mental impairment which has a substantial and long-term effect on his/her ability to carry out normal day to day activities”.

If Yes, will the focus be on all (, or any of the following?

Visual Impairment
(
Communication Difficulty
(
Learning Difficulty     (
Hearing Impairment
(
Multiple Impairment

(
Mobility Impairment  (
Other


(
9. Persons with Dependants: Yes  (       No  (
This is about caring responsibilities.  By that we mean looking after a child, whether as a parent, guardian or foster parent, or helping an adult carry out their daily routine.  This might mean providing assistance to an adult relative or friend who is disabled or has a long-term illness. 
If Yes, will the focus be on all (, or any of the following?

People who look after children
(
People who help an adult 

with their daily   routine

(
For office use only:


Approved / Not Approved …………………………

Date……………






















Funding and Investment Unit


The Grange, Mountjoy Road, Omagh. 


Co. Tyrone, BT79 7BL�
Funding and Investment Unit


Townhall, 2 Townhall Street, Enniskillen, Co. Fermanagh, BT74 7BA�
�



Tel: 0300 303 1777					W: � HYPERLINK "http://www.fermanaghomagh.com" �www.fermanaghomagh.com� 





	























NOTE: the onus is on applicants to provide all relevant information in as much detail as possible. The Council can only assess your application on the basis of the information provided. Council Officers will be available by appointment only to check your application for completeness. If you wish to have your application checked prior to the closing date you should contact the Funding and Investment Unit at (Tel: 0300 3031777 Email: � HYPERLINK "mailto:grants@fermanaghomagh.com" ��grants@fermanaghomagh.com�) to arrange an appointment.





Guidance Notes




























































































Under the Data Protection Act, Fermanagh and Omagh District Council has a legal duty to protect any information we collect about you. The information which you give us will be used exclusively for providing you with the information or service which you have requested. It will not be disclosed to any 3rd party unless law or regulation compel such disclosure or unless we have been specifically asked to do so in order to deliver a service which you have requested. 





























Post Code: ________________






























































Guidance Notes











To register your group with the Charity Commission for Northern Ireland, please log on to � HYPERLINK "http://www.charitycommissionni.org.uk" �www.charitycommissionni.org.uk�











If you require assistance with this process, please 


contact a Community Support Officer within FODC.


















































Guidance Notes













































































Guidance Notes





A bank/building society account is essential to access this funding. 





We will only pay grant aid into an account that requires at least two people to sign each cheque or withdrawal from the account.





See FODC Grant Aid Code of Practice and Guidance for Groups - Appendix 5: Good Financial Practice.




















If you would like to find out more about a reserves policy for your group, please contact a Community Support Officer within FODC 















































Guidance Notes





We access your project on the information you provide in this section. 





Please ensure that you refer closely to the guidelines for the grant stream to which you are applying.





Tell us what you want the grant for;





What do you intend to do?


What are the aims of your project?


Who else will be involved?


What do you hope to achieve?


If an event/festival, how long has this been running and who will be responsible for it, including details of their experience and capacity in this type of work


Target groups. 


Catchment area. 





What actions will you undertake to deliver your project/event?





What resources will you need to be able to deliver your project?





For revenue grants the project refers to the 12 month activity/programme and associated costs.






































Guidance Notes








































































































This may take the form of a petition of support from residents in the immediate area or a local community audit/survey. Please feel free to attach any relevant documents. This should include details of how your project will target identified social need (using deprivation statistics and any other available indicators). 














































































































Guidance Notes

































































See FODC Grant Aid Code of Practice and Guidance for Groups. Appendix 2: Corporate Themes and Strategic Actions. 




































































































































































Guidance Notes

































































See FODC Grant Aid Code of Practice and Guidance for Groups. Appendix 2: Corporate Themes and Strategic Actions. 
































































































































Guidance Notes





Please make sure that the amount you ask for is based on real and accurate costs and represents value for money. A detailed breakdown, including quotes and/or estimates should be included for individual items of equipment over £500.





Please refer to the general and programme specific guidelines for information on eligible/ineligible costs, ie, what


we will fund and what we will not fund.








Examples of income may include Fermanagh & Omagh District Council Grant (requested amount), other grants, fundraising, charges to participants, etc









































Guidance Notes



























































How will you know your project is achieving what you set out to achieve?


eg – attendance sheets, observation sheets, press cuttings, etc.
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Guidance Notes





Please use the checklists to ensure that you have included all relevant enclosures so that we can fully assess your application. 





Clarification of appropriate enclosures can be found in the FODC Grant Aid Code of Practice and Guidance for Groups.








Please remember to keep a copy of this application for your own use. 


If you have ticked all the relevant boxes above, your application should now be complete. Please return the completed form to the address detailed on the front cover.


Please note that applications received without ALL relevant information will be deemed invalid and will not be considered. 




















































































































































































































Guidance Notes













































































































































































































































































*If not available at time of application evidence must be provided before grant aid is offered. 
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