


PART 1 - STATEMENT OF INTENT



This is the Health and Safety Policy Statement of


(place of worship/church hall)


Our statement of general policy is:



· To ensure, so far as is reasonably practicable,  the health, safety and welfare of all members of the congregation, contractors, visitors and others who may visit the church, churchyard and any associated buildings.

· To provide and maintain safe and healthy working conditions, equipment and systems of work for all our employees, casual labourers and voluntary helpers.

· To provide information, instruction, training and supervision for all our employees, casual labourers and voluntary helpers to ensure they are competent to perform their duties.
Signed:  	


Position:  	
Clergyman/ Rector/ Priest 
(Delete as appropriate)

Date:  	 Review Date: 	


· To prevent accidents and cases of work related ill health and provide adequate control of health and safety risks arising from work activities.

· To regularly review and revise the policy, particularly in the light of any changes to our buildings or activities.

· To include health and safety on the agenda for all committee/ vestry/ parochial meetings (where they exist).

· To implement emergency procedures – including evacuation in case of fire or other significant incident.


· To ensure safe storage and use of substances.

· To engage and consult with employees, casual labour and voluntary helpers on health and safety matters.

[bookmark: _TOC_250004] 	PART  2 – ORGANISATIONAL  DETAILS 	



1. Overall responsibility for health and safety is that of the Vicar/ Rector/ Priest /Minister to ensure arrangements are in place to comply with regulations and codes of practice.


(Insert Name)

Specific responsibilities may be designated to church personnel. As new projects emerge, the names of responsible persons will be notified and the list amended accordingly.

2. Responsibility to ensure that the arrangements outlined in this policy are carried out and updated as necessary lies with the Church Wardens/Committee, as noted below:


(Insert Name)


3. The Parochial Church Council / Select Vestry/Session have general responsibility to ensure that the health and safety policy is implemented.


(Insert Name)


4. The following person identified as the health and safety officer has responsibility for the daily implementation of the arrangements outlined in this policy:


(Insert Name)


The responsibilities of the Health and Safety officer are to:
· Be familiar with Health and Safety Regulations relating to church premises;
· Be knowledgeable about the Health and Safety policy and ensure its arrangements are observed;
· Ensure so far as is reasonably practicable, that safe systems of work are in place;
· Provide safety equipment and clothing for use by all personnel where required;
· Ensure that all plant, equipment and tools are in good condition and properly maintained and that all operators have received the appropriate training;
· Maintain adequate access and egress; and
· Ensure adequate firefighting equipment is available and maintained.



5. All employees and voluntary workers have a responsibility to co-operate in the implementation of this Health and Safety policy and to take reasonable care of themselves and others whilst on church business or premises and must therefore:-

· Comply with safety rules, operating instructions and working procedures;
· Use protective clothing and equipment, as provided, when required;
· Report any fault or defect in equipment immediately to the appropriate person;
· Report all accidents (however minor), injuries, near misses or other potential safety hazards as soon as possible; and
· Not misuse anything provided in the interests of health and safety.

6. The following persons are responsible for safety in particular areas:

Allocate responsibilities either by area of the church or by activity or a combination of both.


	Area
	Name / Position

	Main body of church
	

	Clergy vestries
	

	Choir vestries
	

	Organ loft
	

	Bell ringing chamber
	

	Boiler/ plant room
	

	Kitchens
	

	Church yard
	

	Hall
	



Please note this list is not exhaustive, other areas should be added as appropriate.




	Activity
	Name / Position

	Accident / Incident book & reporting
	

	Portable electrical appliances
	

	Fixed electrical installation
	

	Gas equipment
	

	Hazardous substances
	

	Plant and machinery
	

	Condition of floors and stairs
	

	Condition of churchyard; including graveyard maintenance &
memorial inspection & maintenance
	

	Light bulb changing
	

	Work at high levels
	

	Manual handling
	

	Display screen equipment
	

	Building defects
	

	Contractors
	

	Health and safety training
	



Please note this list is not exhaustive, other areas should be added as appropriate.

PART 3 - ARRANGEMENTS


This section sets out the practical arrangements that you will need to have in place for doing your risk assessments. This should consider the health and safety of employees, volunteers, congregation members, visitors and contractors.

Accidents and First Aid

Location of first aid boxes


Trained/ qualified first aiders are:


The accident book is located at:



Electrical Safety

A list of all portable electrical appliances will be maintained by:


(insert name of responsible person)

All plugs, cables and sockets will be regularly inspected by a responsible person to ensure that there are no loose connections, worn flexes or trailing leads.


(insert name of responsible person)



(insert frequency)

Any necessary repairs will be reported for action to:


(insert name of responsible person)

All our portable electrical equipment will be tested by a competent person


(insert name of responsible person)



(insert frequency)


The fixed electrical system will be inspected by a competent contractor who is a member of an appropriate association, such as National Inspection Council for Electrical Installation Contracting (NICEIC), Electrical Contractors Association (ECA), or similar, and any remedial work carried out.


(insert frequency)



(insert contractor name)

The lighting conductor system (where necessary e.g. spires) will be examined and tested by a competent specialist


(insert name of responsible person)

All employees and volunteers must observe the undernoted:-

· Visually check all electrical equipment before use;
· Report all faults immediately to the responsible person;
· Do not attempt to use or repair faulty or damaged equipment;
· Do not bring any electrical equipment on to the premises or use it until it has been tested by the approved person and entered in the electrical equipment record;
· Switch off and disconnect electrical equipment when not in use for long periods;
· Position flexible cables so that they do not constitute a tripping hazard and are not subject to damage.


Gas Safety

Gas boilers and any other gas equipment will be maintained in a safe condition and checked annually by a competent person from the Gas Safe Register.


(insert name of responsible person)


Hazardous substances

A list of all hazardous substances used in the church, hall and grounds will be maintained by a responsible person. Where possible, the use of hazardous substances will be eliminated. If this is not possible, data sheets or manufacturers’ product information will be used to determine the correct method of use, protective clothing required, storage method and action to take in the event of an accident.


(insert name of responsible person)
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Safety of plant and equipment

A list of all items of plant and machinery will be maintained by a responsible person who will ensure the following checks are in place:-

· Employees and volunteers must not operate plant or machinery that they are not trained or authorised to  use;
· Machinery must be switched off before any adjustments are made;
· After carrying out maintenance and adjustments, all guards must be replaced before the machinery is used;
· Before using any item of plant or machinery, a check must be made to ensure it is in a safe working condition, correctly adjusted and without defect;
· The appropriate personal protective equipment detailed below must be worn when operating any item of plant and machinery;
· Any defect or damage of any item of plant or machinery must be reported to the responsible person;
· All plant and machinery will be regularly maintained with a schedule of requirements.


(insert name of responsible person)


List all your items of plant and machinery and the rules and procedures for their use, including the appropriate personal protective equipment needed. A copy may be inserted/ kept with this policy.

	Plant/Machinery Item
	Procedure for Use
	Personal Protective Equipment Required

	
	
	

	
	
	



The following items of plant and equipment are tested by a competent person in accordance with an inspection programme.

	Item
	Inspection arrangements

	
	

	
	


List those items of plant and equipment that require inspection by a competent person such as an insurance representative Items may include passenger lift/ disabled access lift.

Slips, trips and falls- condition of floors, steps and paths

A responsible person will conduct inspections at a suitable frequency of all floors and stairs in church buildings and all paths and steps in the churchyard having due regard to moss, accumulation of leaves and icy conditions. All defects or remedial works will be actioned.


(insert name of responsible person)


Lighting

A responsible person will ensure that all lights in the place of worship and external grounds are working and sufficient to ensure adequate lighting. Bulbs will be replaced following safe working precautions.


(insert name of responsible person)


Working at height

A responsible person will identify areas in the interior and exterior of the church buildings which will require specific precautions and procedures.

[bookmark: _GoBack]The following areas are designated as high level working areas may include the altar, nave, parapets, guttering,roof, ceiling lights etc.


(insert areas)

Only the following persons may work at high level e.g. approved contractors, competent, named individuals.


(insert name(s))

The following procedures/precautions must be followed:





(insert details)



Manual Handling- lifting, carrying and moving loads

A responsible person will aim to eliminate the need for manual handling as far as is reasonably practicable. Where it is not possible to avoid the need to move loads, they will carry out risk assessments and make use of lifting aids, including trolleys, lifts and hoists as far as possible.

The necessary training will be given to all those employees and volunteers who are required to undertake manual handling. Only those persons who have received the appropriate training are authorised to undertake manual handling tasks.



(insert name of responsible person)
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Display screen equipment

A responsible person will assess the risks to all habitual users of computer workstations and take action to reduce those risks to the lowest level possible. The following factors will be considered when carrying out risk assessments, where necessary :-

· Stability and legibility of the screen;
· Contrast and brightness of the screen;
· Tilt and swivel of the screen;
· Suitability of keyboards, desks and chairs; and
· The work station environment.


(insert name of responsible person)


Asbestos

A survey will be carried out by a competent person to identify any asbestos - containing material in church buildings. Large amounts of asbestos-containing materials (ACMs) were used for a wide range of construction purposes in new and refurbished buildings until 1999 when all use of asbestos was banned. This extensive use means that properties constructed pre-2000 should be presumed to contain ACMs (unless there is evidence to show otherwise).

An Asbestos Management Plan will be prepared to include:
· A survey carried out by a competent surveyor and a register of Asbestos Containing Materials (ACMs) compiled;
· Asbestos Action Plan – A documented plan of action to be taken on ACMs e.g. replace or encapsulate;
· Monitoring – Details of how ACMs are monitored e.g. visual inspection to check for damage to ACM’s (should be carried out at least annually);
· Communication Plan – Information on how ACMs are communicated to relevant people e.g. stickers/signs, warning contractors.


(insert name of surveyor)



(insert name of person with copy of plan)


Hazardous buildings

A responsible person will inspect all church buildings at a suitable frequency to ensure that any defects are noted and actioned. Where necessary, temporary measures will be taken to ensure there is no risk of accident or injury.


(insert name of responsible person)


Legionella

A competent person who understands your water systems (showers, ornamental fountains etc.) will establish a description of your system and any possible exposure to legionella risk as part of a risk assessment. The following factors will be considered:-

· Any potential risk sources and controls in place;
· Monitoring, inspection and maintenance procedures; and
· Record of checks carried out.


(insert name of responsible person)


Contractors

A responsible person must ensure that anyone entering church premises for the purposes of carrying out work, other than an employee or voluntary worker of the church, will be regarded as a contractor and must adhere to agreed guidelines.


(insert name of responsible person)


Information

A copy of the HSE poster “Health and Safety Law- what you should know” is displayed in the place of worship.


(insert location)



Employers are required to provide their employees with certain basic information concerning their health, safety and welfare at work. You can comply with this duty by either displaying the approved poster or by providing employees with a copy of the leaflet. The poster and leaflet are available from https://www.hseni.gov.uk/articles/information-you-must-display.








