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Temporary Road Closures on a Public Road for the Purpose of Holding a Special Event Procedure
FERMANAGH & OMAGH DISTRICT COUNCIL
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1.
Scope

This Procedure is intended to ensure that the District Council’s Members and Officers are aware of those matters to be taken into consideration when determining if a street or part thereof should be prohibited or restricted for the purpose of holding a special event on a public road.  
2.
General Principles

2.1 Each case must be considered on its own merits, but there are general principles that apply in all cases.  The duty of the District Council is to make sure that each Temporary Road Closures application is fairly and objectively assessed and that all relevant factors are considered:
· Specific criteria

· Application form

· Assessment

· Consultation 

· Decision-making 

2.2 The District Council will consider applications, in writing, on the prescribed form.

3 .      Review

The procedure will be reviewed in line with the District Council’s agreed procedure review cycle.
4. Temporary Road Closure Application Procedure

4.1
Where in relation to any road/street, a District Council receives an application for a Temporary Road Closure, the District Council shall;
(a) Acknowledge the application for a Temporary Road Closure in writing.
(b) Provide a receipt for Temporary Road Closure fees received
(c) Publicise the fact that representations relating to the application may be made in writing to the District Council as outlined in 4.3.
(d) Consult:
· The Department for Infrastructure with regards to Department’s functions with respect to roads and the regulation of road traffic.

· The District Commander of the PSNI in which the premises is situated, where such roads are located. 

· NI Fire and Rescue Services

· NI Ambulance Control

· Translink
4.2
The District Council may consult such other persons as it considers appropriate: e.g
· Relevant Chamber of Commerce/Trade

· Town Centre Management Bodies

· Community Groups/Local residents
· Business and Commercial premises in the vicinity of the site in respect of which the application has been received
· Any other persons, as it may deem appropriate

· Similar businesses within the District
4.3
The notice referred to in section 4.4 shall state that representations relating to it may be made in writing to the District Council within 21 days after the date when the application is advertised by the District Council.
4.4
Not less than 21 days after the first publications of the notice in the paper the District Council will consider all written representations from statutory consultees and any other persons.
4.5
After the District Council has considered those representations, it may if it thinks fit, grant or refuse the application.
4.6 If it refuses an application, the District Council will notify the applicant in writing of its decision.
4.7 Where the District Council refuses an application, the District Council will, where appropriate, provide a refund of fees. Fees are non-refundable if there are objections from consultees
4.8 Additional Factors
Without prejudice to the District Council’s rights, the District Council shall take account of the following in determining each application
(a)  Is there a suitable Off-Road alternative

(b) The safety of the public and any risks which may arise; 

(c) The amount of interference or inconvenience to persons or vehicles using the street.

(d) The impact on the wider community

(e) Timing and duration

(f) Other planned events

(g) Competency of organisers

(h) Costs

(i) Representations

(j) Any statutory grounds which would be appropriate to consider

(k) Any other relevant facts

4.9
Applications for a road closure must be made in writing. The District Council requires applications to be submitted to allow sufficient time to process the application and to make the Order.  The District Council requires applications to be submitted at least 12 weeks prior to commencement of the special event.

4.10
Celebration Events – There will be no time to plan or advertise these types of events.  PSNI and Transport NI to be consulted

4.11
The following details are required in the application:-

· Contact name – the named person responsible for promoting this closure.

· Company/Organisation – the company/organisation responsible for promoting the closure e.g. Organiser/Committee Member

· Contact Details – name of person and telephone number who can undertake any action required on site.
· Confirmation of Public Liability Insurance.

· Fee made payable to the District Council including advertising costs.

4.12 The applicant must have a Public Liability Insurance cover, which should be made available for inspection and copy must be provided with the Road Closure Application.
4.13 The minimum cover to be £10 million with clear clarification of indemnity.
4.14 The cover must indemnify the Transport NI and Fermanagh & Omagh Distict Council from and against all actions, claims, loses and expenses whatsoever in respect of loss of life or personal injury or damage to the property, howsoever caused arising out of or in any way attributable to the roads closure or activity
4.15 It is the applicant’s responsibility to discuss the effects of the road closure with local business, residents, schools, community facilities i.e. hospitals, surgeries etc, bus companies, taxi firms, District Council. The District Council must be provided with evidence of consultation with residents and businesses and copies of all responses to the consultation
4.16 Each application should be accompanied with an Event Management plan.
4.17 Each event should have a Traffic Management (TM ) plan as part of the overall Event Management plan, as detailed in the TM guidance note. To include:-
· An event risk assessment

· Details of any structures that may be erected

· Proposed diversion routes 

5.
Costs

5.1
Fees for Closure Special Event Orders including advertisement costs of public notices are as follows:

Small Local Event;                 £250
Larger Event;                        £415

(See Appendix 1 for small events)

5.2
In the event of an application refused prior to publication advertisement, Council will refund the cost of the advertisement fees only. No refund will be due where the advertisement has been placed.
· All clean up costs after the event are to be covered by the applicant.

· Transport NI and PSNI may also incur costs and may seek to recover these directly from the applicant.

Appendix 1

Small Events (i.e. Street Parties)
Small events such as street parties are a traditional part of community life; they are a simple way for us to get to know our neighbours and meet members of our community.  

In order to be considered a ‘small event’, the event must: (please note this list is not exhaustive)

1. Be held on minor residential roads eg cul-de-sacs or side streets.


2. The proposed road to be closed must not have a bus route along it.
3. Not have a car park located on it or a car park which is accessed via 
the road to be closed (other than a car park for residents’ of the road)
4. Not be publicised to the general public and therefore will not draw in people from the wider area. 

5. Be an event which would apply to the residents of one or two streets only and not to larger areas of the district/borough/city. It is up to the District Council to consider factors such as the proposed attendance figures etc when making its decision on whether to grant an Order. 


6. Finish by 11pm.


7. Not have a stage built, from which entertainment would be provided.
8. Not have amplified entertainment which may cause nuisance to the wider area.


9. Not have fireworks, pyrotechnics or bonfires on the street.


10. Not have alcohol or food sold at the event. 
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