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Fermanagh and Omagh District Council

COMMUNITY CENTRE
 APPLICATION FOR HIRE OF FACILITIES 
APPLICANT DETAILS
Name of Organisation :      ______________________________________
Contact Name & address: ____________________________________________
___________________________________________________________________________________

Position in Organisation : ____________________________________________
Tel: No. _____________________(Daytime) _____________________(Evening)
Email :- ____________________________________
EVENT DETAILS
Community Centre Required:        Hospital Rd [   ]    CKS [   ]    Strathroy [   ]
Extended Let: Day Requested ______________ Time From ______  To _______

(Maximum 1 year)  Commencement Date ___/___/___ Termination Date ___/___/___

Single Let: (One-off)  Date  ___/___/___  Time From ______  To _______




In the event of cancellation 8 days notice is required.  A cancellation fee may be 
Note: For all booking a minimum of 7 days notice is required and for a cancellation 3 days notice is required.
Fermanagh and Omagh District Council’s Child Protection Guidelines, Policy and Declaration Form will be issued as appropriate to all organisations applying to use these facilities. A completed and signed Declaration Form is required as part of the booking procedure.
I would confirm I have read and agree to observe the Terms and Conditions of Hire as laid down by Fermanagh and Omagh District Council.  I also confirm I will adhere to instruction on health and safety and fire evacuation responsibilities as set down by Fermanagh and Omagh District Council
Data Protection
In accordance with the Data Protection Act (as amended from time to time), Fermanagh and Omagh District Council has a duty to protect any information we hold on you.  The information you provide on this form will only be used for the purpose of Hiring the Community centre and will not be shared with any third party unless law or regulation compels such a disclosure.  For further information on how we hold your information please visit the Privacy section at www.fermanaghomagh.com 

APPLICANT SIGNATURE: __________________________        DATE: _____/_____/_____ 


FOR OFFICE USE

Date of Receipt: ____/____/____                 Declaration Form:  [     ]
Entered in Diary/Booking Sheet:    [      ]     Insurance Indemnity Inspected: [      ] 

COSTING CONFIRMED:   £___________   Invoice [   ] Pay at Event [   ]
Booking Confirmed by: ____________________________        DATE:______/______/______               Community Centre Officer
COMMUNITY CENTRES
TERMS AND CONDITIONS OF HIRE

1. INTERPRETATION
In these terms and conditions the following words shall have the meaning hereinafter in this clause respectively assigned to them:-

"Hire"
means any use of the facilities other than on a casual basis by individuals.

"Council"
means Fermanagh and Omagh District Council.

"Centre"
means the Community Centre.

"Appropriate Officer"
means the Clerk of the Council or any person authorised by him to execute his powers and functions under these conditions.

2. APPLICATIONS
All applications for hire may provisionally be arranged by telephone, but must be confirmed in writing on the official Application Form.

3. PUBLICITY MATERIAL
All posters and publicity material shall be subject to the approval of the Appropriate Officer of the Council.  Advertising matter shall not be displayed at the Centre without the sanction of the Appropriate Officer.

4. ADMISSION
The Council reserves:-

[a]
the right, through its Appropriate Officer, to refuse any person admission to or evict any person from the Centre.  

[b]
the right to restrict at any time the number of persons using the facility and at no time shall such number be allowed to exceed any limit stated in the Council's acceptance of the booking.

[c]
to its Members and to its Officers and Servants and to all persons authorised by the Appropriate Officer and to Police Officers on duty at all times a right of entry to every part of the Centre for the purpose of inspection and supervision and every facility shall be given them for seeing that these conditions are carried out.

5. USE OF FACILITY
If, in the opinion of the Appropriate Officer, the Hirer is not making full use of the hired facility the right is reserved to re-allocate unused parts thereof, and the Council may re-adjust the hire charge at its discretion.

6. PAYMENT
Payment for bookings must be made on demand.  The Council reserves the right to demand payment when the booking is confirmed.

7. CHARGES
Charges for use of the facilities shall be those set by the Council from time to time; the Council reserving the right to vary them without notice.

8. CANCELLATION
(1) By the Hirer:

In the event of cancellation of a booking the full charge will be payable unless a replacement Hirer becomes available in which case the Council at its discretion may waive up to 80% of the charge.

(2) By the Council:

[a]
The Council reserves the right to withdraw the facility or facilities hired from the use of the Hirer should the Council or the Appropriate Officer deem it necessary to do so and the Council will not be responsible for any loss to the Hirer arising from such withdrawal.

[b]
The Council shall have the right to terminate the hiring if in its opinion or in the opinion of the Appropriate Officer inadequate or improper use is being made of the facilities hired.

[c]
The Council may, at  its discretion, refund all or a proportionate part of monies paid in respect of bookings cancelled or terminated under the provisions of clauses (a) and (b) hereof.

9. INDEMNITY
The use of the Centre or any part thereof is entirely at the risk of the Hirer and the Council accepts no responsibility for any losses, claims, actions, demands, proceedings or the costs thereof made by the Hirer or against the Hirer by a third party, unless the council is legally liable for same, and the Hirer shall indemnify the Council against all such losses or claims, actions, demands, proceedings or the costs thereof unless the council is legally liable for same, which may be brought against the Council arising out of or being incidental to the hire of facilities and equipment and shall if required by the Council produce evidence of adequate insurance with an Insurance Company approved by the Council for this purpose.  

10. ALTERATIONS
The Hirer shall not make or suffer to be made any alterations to the Centre, its fixtures, fittings, apparatus, equipment or décor without the prior permission in writing of the Council or its Appropriate Officer.

11. SUPERVISION
The Hirer shall be responsible for:

[a]
The administration, organisation and running of the particular event or events in respect of which a facility is hired.  If specific help is given by the Council under special arrangements no responsibility will be accepted by the Council for the running of any event unless the council is negligent or in breach of any contractual or statutory duty. 

[b]
Providing adequate attendants and Stewards for the supervision and control of all visitors and participants and to ensure the safety of all persons in the Centre and the preservation of order therein.

[c]
Leaving the Centre including changing rooms, toilets and showers in good repair/condition, clean and tidy at the termination of the period of hire.

12. OBSTRUCTIONS
The Hirer shall not place or permit to be placed any chairs, stools or other obstruction, whether permanent or temporary, in the passages within the public rooms, on the several stairways leading thereto, or so as to obstruct any emergency exit.

13. INTOXICATING LIQUORS
The sale of intoxicating liquors within the Centre is strictly prohibited.

14. DAMAGE
The Hirer shall be liable for and shall compensate the Council for any injury or damage caused to the Centre or any part thereof or to any furniture, fixtures, fittings or other property of the Council therein, during his occupation of the premises or incidental thereto and shall further compensate the Council for any loss sustained by it by reason of its inability to let any portion of the said premises during the time necessary to repair or make good such damages.

15. LOSS OF PROPERTY
The Council shall not be liable for any loss or damage to clothing or other property whatsoever deposited in the cloakrooms or any other apartment within the Centre.

16. TRANSFER OF RIGHT OF USE
The right to use of the facilities or equipment is not transferable.

17. GAMBLING
Games of chance, sweepstakes, lotteries or any betting may not be conducted on the premises without the prior consent of the Council.

18. BROADCASTING
No Hirer shall grant sound or television broadcasting or filming rights without the prior consent of the Appropriate Officer.  If such consent is given the Council reserves the right, through its Appropriate Officer to be a party to any negotiations and to the terms and conditions of any agreement reached and to share any income and publicity derived therefrom.

19. PERFORMING RIGHTS SOCIETY
No literary, dramatic or musical work which is the subject of copyright shall be performed in the Centre on the occasion of any letting unless a licence from the appropriate licensing authority or copyright owner has been first obtained by the Hirer, said licence to be produced to the Council before the performance thereof and no gramophone record which is the subject of copyright or of control by any appropriate authority shall be performed in the Centre on the occasion of any letting unless a licence from such Authority has been first obtained by the Hirer and produced to the Council.

20. ADDITIONAL HIRING
The council reserves the right when one unit of the Centre is hired to accept an application for hire of any other unit to the centre, notwithstanding that such hiring will necessitate the sharing of access through the corridors, stairs, etc. of the Centre.

21. PUBLIC HOLIDAYS
The Council reserves the right to restrict or prohibit use of the Centre on Christmas Day or other Public Holiday.

22. COMPLIANCE WITH CONDITIONS
All the foregoing conditions are to be strictly compiled with, and in the event of a  breach of any of them the Council may decide not to grant the use of the Centre to such organisers in the future.

COMMUNITY CENTRE HIRE CHARGES

	ROOM 
	COMMUNITY CHARGE
	STATUTORY/EXTERNALLY 
FUNDED CHARGE

	MAIN HALL
	
	

	Local Community group/ Sporting bodies
	£10.50 per hour
	£21 per hour

	Semi – Commercial Events Keep-fit, Dance Classes
	£15.50 per hour
	£31.00 per hour

	Public Events (e.g. Feis, Concert)
	£62.00 per event/day
	£155.00 per event/day

	Rehearsals
	£10.50 per hour
	£21 per hour

	Fundraising Event
	£10.50 per hour
	£21 per hour

	Private Parties 
(including Birthday Parties)
	£15.50 per hour
	£31.00 per hour

	Funeral Teas
	£10 per booking
	

	PLAY GROUP FACILITY


	
	

	Community Playgroups 


	£12.50 per session or £20.50 per day
	£10.50 per hour

	COMMITTEE ROOM
	
	

	Senior Citizens Club / Meetings Community and Voluntary orgs
	£6.50 per hour
	£13 per hour

	TRAINING ROOM / LARGE COMMITTEE ROOM


	
	

	Meetings Community and Volunteer organisations
	£8.00 per hour
	£16.00 per hour

	After Schools 
	£8.50 per session
	£17.00 per session

	Youth Club 
	£12.50 per session
	£25.00 per session

	MUGA PITCH
	
	

	Local Community group/ Sporting bodies
	£10.50 per hour
	£16.00 per hour

	Floodlights for MUGA Pitch
	£5.50 per hour
	£11.00 per hour





Note: 
The above table of charges apply for Monday to Saturday bookings only





For Sunday or Bank Holiday bookings prices are doubled.

All applications for hire may provisionally be arranged by telephone, but must be confirmed in writing on the official Application Form.  Applicants should allow 7 days notice for all booking applications.

Should you require any further information regarding the booking procedure you can contact 

Community Services, Fermanagh and Omagh District Council Tel: 0300 303 1777
Facility Requested : (Eg Main Hall, Kitchen, Committee Room, Playgroup Facility, etc)       








Nature of Event :                                                                                                                                            


























* Please note that you may be required to provide public liability or other insurance cover depending on the nature of the proposed activities.














ADDITIONAL INFORMATION Required BIRTHDAY PARTIES 





Bouncy Castle Insurance required - £10 Million public liability:- Copy attached 


Bouncy Castle usage must be fully supervised by the applicant at all times:- 








Details of Any Equipment /Set-up Requested:








